ACORN e-Performance

View Performance Documents

Navigation: Main Menu>Workforce Development>Performance Management>Performance
Documents>View Documents

Instructions ACORN Page

PURPOSE: This process illustrates how the Department ePerformance Admins can view employee
evaluations for their department.

1. Navigate to Main Menu>Workforce
Development>Performance L
Management>Performance
Documents>View Documents.

Favorites v |Ma|nMenu v v Workforce v > Performan ~ » Performance Documents v > View Documents |
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evaluation by identifying criteria — e
and clicking the “Search” button.
2. Select the Employee’s name to eetormance Documerts o
view the evaluation. o

3. The evaluation will open and is view
only.

4. Ifitis desired to print the evaluation,
click the "Print” link in the upper
right-hand corner.

Placer Performance Evaluation
Manager Evaluation - View

Job Title Administrative Clerk - Senior Manager SupervisorSusan J

J Document Type Placer Performance Evaluation Period 0
Template Document D &
A Status Pending Acknowiedgement Due Date 031012016

Employee Data

Empl ID 51231220

Department 170215
Location PERSONNEL

PlaniGrade GNRL 49

PRS-Employes Benefits
PRS-Personnel Departmen

Step 5

Refum to View Performance Documents.

@ Cancel Evaluation | ) Change Due Date

Competencies || Previous Goals || Fuiure Goals || Training information || Piacer Poiicies || Merit Recommendation
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Competency 1: Adaptability
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5. A new window will appear. Click
on “File"” then "Print”. Close the
window to return to ACORN.
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Placer Performance Evaluation

Manager Evaluation - View

Employee,Lisa Michele

Job Title: Administrative Clerk - Senior

Document Type: Placer Performance Evaluation

Template: 5
Status: Pending Acknowledgement

Manager: Supervisor,Susan J
Period: 03/01/2015 - 03/01/2016
Document ID: 658

Empl ID
Department
Location Code
Salary Plan/Grade
Salary Step

51231220
170215
PERSONNEL
GNRL

5

PRS-Employee Benefits
PRS-Personnel Department
49
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